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Schedule O (Form 990 or 990-EZ) (2010) Page  3 

General Instructions 
Section references are to the Internal  
Revenue Code unless otherwise noted. 

Purpose of Schedule 
An organization should use Schedule O  
(Form 990 or 990-EZ), rather than 
separate attachments, to provide the IRS 
with narrative information required for  
responses to specific questions on Form 
990 or 990-EZ, and to explain the 
organization’s operations or responses 
to various questions. It allows 
organizations to supplement information 
reported on Form 990 or 990-EZ. 

Do not use Schedule O to supplement 
responses to questions in other 
schedules of the Form 990 or 990-EZ. 
Each of the other schedules includes a 
separate part for supplemental 
information.

Who Must File 
All organizations that file Form 990 must  
file Schedule O (Form 990 or 990-EZ). At 
a minimum, the schedule must be used 
to answer Form 990, Part VI, lines 11b 
and 19. If an organization is not required 
to file Form 990 or 990-EZ but chooses 
to do so, it must file a complete return 
and provide all of the information 
requested, including the required 
schedules. 

Specific Instructions 
Use as many continuation sheets of  
Schedule O (Form 990 or 990-EZ) as 
needed. 

Complete the required information on  
the appropriate line of Form 990 or  
990-EZ prior to using Schedule O (Form 
990 or 990-EZ). 

Identify clearly the specific part and  
line(s) of Form 990 or 990-EZ to which 
each response relates. Follow the part 
and line sequence of Form 990 or  
990-EZ. 

Late return. If the return is not filed  
by the due date (including any extension  
granted), use a separate attachment to  
provide a statement giving the reasons  
for not filing on time. Do not use this  
schedule to provide the late-filing  
statement. 

Amended return. If the organization  
checked the Amended return box on  
Form 990, Heading, item B, or Form 
990-EZ, Heading, item B, use Schedule 
O (Form 990 or 990-EZ) to list each part 
or schedule and line item of the Form 
990 or 990-EZ that was amended. 

Group return. If the organization  
answered “Yes” to Form 990, line H(a)  
but “No” to line H(b), use a separate  
attachment to list the name, address,  
and EIN of each affiliated organization  
included in the group return. Do not use  
this schedule. See the instructions for  
Form 990, I. Group Return. 

Form 990, Parts III, V, VI, VII, IX, XI,  
and XII. Use Schedule O (Form 990 or 
990-EZ) to provide any narrative 
information required for the following 
questions in the Form 990. 

1. Part III, Statement of Program  
Service Accomplishments. 

a. “Yes” response to line 2. 

b. “Yes” response to line 3. 

c. Other program services on line 4d. 

2. Part V, Statements Regarding Other 
IRS Filings and Tax Compliance. 

a. “No” response to line 3b. 

b. “Yes” or “No” response to line 13a. 

c. “No” response to line 14b. 

3. Part VI,  Governance, Management,  
and Disclosure. 

a. Material differences in voting rights  
in line 1a. 

b. Delegation of governing board's 
authority to executive committee.

c. “Yes” responses to lines 2 through  
7b. 

d. “No” responses to lines 8a, 8b, and 
10b. 

e. “Yes” response to line 9. 

f. Description of process for review of  
Form 990, if any, in response to line 11b. 

g. “Yes” response to line 12c. 

h. Description of process for  
determining compensation on lines 15a  
and 15b. 

i. If applicable, in response to line 18,  
an explanation as to why the  
organization did not make any of Forms  
1023, 1024, 990, or 990-T publicly  
available. 

j. Description of public disclosure of  
documents in response to line 19. 

4. Part VII,  Compensation of Officers,  
Directors, Trustees, Key Employees,  
Highest Compensated Employees, and  
Independent Contractors. 

a. Estimate of average hours per  
week, if any, devoted to related  
organizations for which compensation  
was reported in columns (E) or (F). 

b. Description of reasonable efforts  
undertaken in regard to column (E). 

5. Explanation for Part IX, Statement of 
Functional Expenses, line 24f (all other 
expenses), if amount in Part IX, line 24f, 
exceeds 10% of amount in Part IX, line 
25 (total functional expenses).

6. Part XI, Reconciliation of Net Assets.

7. Part XII, Financial Statements and  
Reporting. 

a. Change in accounting method or  
description of other accounting method  
used on line 1. 

b. Change in committee oversight  
review from prior year on line 2c. 

c. “No” response to line 3b. 

Form 990-EZ, Parts I, II, III, and V. Use 
Schedule O (Form 990 or 990-EZ) to  
provide any narrative information 
required for the following questions:

1. Part I, Revenue, Expenses, and 
Changes in Net Assets or Fund Balances.

a. Description of other revenue, in 
response to line 8.

b. List of grants and similar amounts 
paid, in response to line 10.

c. Description of other expenses, in 
response to line 16.

d. Explanation of other changes in net 
assets or fund balances, in response to 
line 20.

2. Part II, Balance Sheets.

a. Description of other assets, in 
response to line 24.

b. Description of total liabilities, in 
response to line 26.

3. Description of other program 
services in response to Part III, 
Statement of Program Service 
Accomplishments, line 31.

4. Part V, Other Information.

a. “Yes” response to line 33.

b. “Yes” response to line 34.

c. Explanation of why organization did 
not report unrelated business gross 
income of $1,000 or more to the IRS on 
Form 990-T, in response to line 35.

Other. Use Schedule O (Form 990 or 
990-EZ) to  provide narrative 
explanations and descriptions in 
response to other specific questions. 
The narrative provided should refer and 
relate to a particular line and response 
on the form. 

▲!
CAUTION

Do not include on Schedule O 
(Form 990 or 990-EZ) any 
social security number(s), 
because this schedule will be 

made available for public inspection. 
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procedures to generally improve tax compliance. The absence 4. Neither the member, nor any family member of the
of appropriate policies and procedures can lead to opportunities member, was involved in a transaction with a taxable or
for excess benefit transactions, inurement, operation for tax-exempt related organization of a type and amount that
non-exempt purposes, or other activities inconsistent with would be reportable on Schedule L (Form 990 or 990-EZ) if
exempt status. Whether a particular policy, procedure, or required to be filed by the related organization.
practice should be adopted by an organization depends on the

A member of the governing body is not considered to lackorganization’s size, type, and culture. Accordingly, it is
independence merely because of the following circumstances.important that each organization consider the governance

policies and practices that are most appropriate for that 1. The member is a donor to the organization, regardless of
organization in assuring sound operations and compliance with the amount of the contribution.
tax law. For more governance information relating to charities, 2. Religious exception: The member has taken a bona fide
see www.irs.gov/eo and click on life cycle. vow of poverty and either (a) receives compensation as an

agent of a religious order or a section 501(d) religious orSection A. Governing Body and Management apostolic organization, but only under circumstances in which
the member does not receive taxable income (see Rev. Rul.Line 1a. The governing body is the group of persons
77-290, 1977-2 C.B. 26 and Rev. Rul. 80-332, 1980-2 C.B. 34)authorized under state law to make governance decisions on
or (b) belongs to a religious order that receives sponsorship orbehalf of the organization and its shareholders or members, if
payments from the organization or a related organization whichapplicable. The governing body is, generally speaking, the
do not constitute taxable income to the member.board of directors (sometimes referred to as board of

3. The member receives financial benefits from thetrustees) of a corporation or association, or the board of
organization solely in the capacity of being a member of thetrustees of a trust (sometimes referred to simply as the trustees,
charitable or other class served by the organization in theor trustee, if only one trustee). 
exercise of its exempt function, such as being a member of aEnter the number, as of the end of the organization’s tax section 501(c)(6) organization, so long as the financial benefitsyear, of members of the governing body of the organization comply with the organization’s terms of membership.with power to vote on all matters that come before the

governing body (other than when a conflict of interest Example 1. B is a voting member of the organization’s
disqualifies the member from voting). If members of the board of directors. B is also a partner with a profits and capital
governing body do not all have the same voting rights, explain interest greater than 5% in a law firm, C, that charged $120,000
material differences on Schedule O (Form 990 or 990-EZ). to the organization for legal services in a court case. The

transaction between C and the organization must be reportedIf the organization’s governing body delegated authority to
on Schedule L (Form 990 or 990-EZ) because it is a transactionact on its behalf to an executive committee or similar committee
between the organization and an entity of which B is a morewith broad authority to act on behalf of the governing body, and
than 5% owner, and because the payment to C from thethe committee held such authority at any time during the
organization exceeded $100,000 (see the instructions toorganization’s tax year, describe on Schedule O (Form 990 or
Schedule L (Form 990 or 990-EZ), Part IV, regarding both990-EZ) the composition of the committee, whether any of the
factors). Accordingly, B is not an independent member of thecommittee’s members are not on the governing body, and the
governing body because the $120,000 payment must bescope of the committee’s authority. The organization need not
reported on Schedule L (Form 990 or 990-EZ) as an indirectdescribe on Schedule O (Form 990 or 990-EZ) delegations of
business transaction with B. If B were an associate attorney (anauthority that are limited in scope to particular areas or matters,
employee) rather than a partner with a greater than 5% interest,such as delegations to an audit committee, investment
and not an officer, director, trustee, key employee, or owner ofcommittee, or compensation committee of the governing body.
the law firm, the transaction would not affect B’s status as anExample A voluntary employees’ beneficiary association independent member of the organization’s governing body.(VEBA) is a trust under state law. Bank B is the sole trustee of

Example 2. D is a voting member of both the organization’sthe trust. In completing line 1a, the VEBA will report one voting
governing body and the governing body of C, a relatedmember of the governing body.
organization. D’s daughter, E, received $40,000 in taxable

Line 1b. Enter the number of independent voting members compensation as a part-time employee of C. D is not an
of the governing body as of the end of the organization’s tax independent member of the governing body, because E
year. A member of the governing body is considered received compensation from C, a related organization to D, and
“independent” only if all four of the following circumstances the compensation was of a type (compensation to a family
applied at all times during the organization’s tax year. member of a member of C’s governing body) and amount (over

1. The member was not compensated as an officer or other $10,000) that would be reportable on Schedule L (Form 990 or
employee of the organization or of a related organization (see 990-EZ) if the related organization, C, were required to file
the instructions for Schedule R (Form 990)) except as provided Schedule L (Form 990 or 990-EZ).
in the religious exception discussed below. Nor was the See also Examples 2 and 3 in the Instructions for Part VII,member compensated by an unrelated organization or Section A, line 5 on page 33.individual for services provided to the filing organization or to a

Reasonable effort. The organization need not engage inrelated organization, if such compensation is required to be
more than a reasonable effort to obtain the necessaryreported in Part VII, Section A.
information to determine the number of independent voting2. The member did not receive total compensation or other
members of its governing body and can rely on informationpayments exceeding $10,000 during the organization’s tax year
provided by such members. For instance, the organization canfrom the organization and related organizations as an
rely on information it obtains in response to a questionnaireindependent contractor, other than reasonable
sent annually to each member of the governing body thatcompensation for services provided in the capacity as a
includes the name, title, date, and signature of each personmember of the governing body. For example, a person who
reporting information, and containing the pertinent instructionsreceives reasonable expense reimbursements and reasonable
and definitions for line 1b, to determine whether the member iscompensation as a director of the organization does not cease
or is not independent.to be independent merely because he or she also receives

payments of $7,500 from the organization for other Line 2. Answer “Yes” if any of the organization’s current
arrangements. officers, directors, trustees, or key employees, as reported

3. Neither the member, nor any family member of the in Part VII, Section A, had a family relationship or business
member, was involved in a transaction with the organization relationship with another of the organization’s current officers,
(whether directly or indirectly through affiliation with another directors, trustees, or key employees, as reported in Part VII,
organization) that is required to be reported on Schedule L Section A, at any time during the organization’s tax year. For
(Form 990 or 990-EZ) for the organization’s tax year. each family and business relationship, identify the persons and
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describe their relationship on Schedule O (Form 990 or and L is not a reportable business relationship, because of the
990-EZ). It is sufficient to enter “family relationship” or “business privileged relationship of attorney and client.
relationship” without greater detail. Reasonable effort. The organization is not required to

provide information about a family or business relationshipBusiness relationship. Business relationships between
between two officers, directors, trustees, or key employeestwo persons include any of the following.
if it is unable to secure the information after making a1. One person is employed by the other in a sole
reasonable effort to obtain it. An example of a reasonableproprietorship or by an organization with which the other is
effort would be for the organization to distribute a questionnaireassociated as a trustee, director, officer, key employee, or
annually to each such person that includes the name, title, date,greater-than-35% owner, even if that organization is
and signature of each person reporting information andtax-exempt. However, do not report a person’s employment by
contains the pertinent instructions and definitions for line 2.the filing organization as a business relationship.
Line 3. Answer “Yes” if at any time during the organization’s2. One person is transacting business with the other (other
tax year the organization used a management company orthan in the ordinary course of either party’s business on the
other person to perform any management duties customarilysame terms as are generally offered to the public), directly or
performed by or under the direct supervision of officers,indirectly, in one or more contracts of sale, lease, license, loan,
directors, trustees, or key employees. Such managementperformance of services, or other transaction involving transfers
duties include, but are not limited to, hiring, firing, andof cash or property valued in excess of $10,000 in the
supervising personnel, planning or executing budgets oraggregate during the organization’s tax year. Indirect
financial operations, or supervising exempt operations ortransactions are transactions with an organization with which
unrelated trades or businesses of the organization.the one person is associated as a trustee, director, officer, key
Management duties do not include administrative servicesemployee, or greater-than-35% owner. Such transactions do
(such as payroll processing) that do not involve significantnot include charitable contributions to tax-exempt organizations.
managerial decision-making. Management duties also do not3. The two persons are each a director, trustee, officer, or
include investment management unless the filing organizationgreater than 10% owner in the same business or investment
conducts investment management services for others.entity (but not in the same tax-exempt organization).
Line 4. The organization must report significant changes to its

Ownership is measured by stock ownership (either voting organizing or enabling document by which it was created
power or value) of a corporation, profits or capital interest in a (articles of incorporation, association, or organization; trust
partnership or limited liability company, membership interest in instrument; constitution; or similar document), and to its rules
a nonprofit organization, or beneficial interest in a trust. governing its affairs commonly known as bylaws (or regulations,
Ownership includes indirect ownership (for example, ownership operating agreement, or similar document). Report changes
in an entity that has ownership in the entity in question); there made since the prior Form 990 was filed, or that were not
may be ownership through multiple tiers of entities. reported on any prior Form 990, and that were made before the

end of the tax year. Do not report changes to policies describedPrivileged relationship exception. For purposes of line 2,
or established outside of the organizing or enabling documenta “business relationship” does not include a relationship
and bylaws (or similar documents), such as adoption of, orbetween an attorney and client, a medical professional
change to, a policy adopted by resolution of the governing(including psychologist) and patient, or a priest/clergy and
body that does not entail a change to the organizing documentpenitent/communicant.
or bylaws.

Example 1. B is an officer of the organization, and C is a
Examples of significant changes to the organizing ormember of the organization’s governing body. B is C’s sister’s

enabling document or bylaws include changes to:spouse. The organization must report that B and C have a • The organization’s exempt purposes or mission;family relationship. • The organization’s name (see also the instructions for
Example 2. D and E are officers of the organization. D is Heading, Item B);

also a partner in an accounting firm with 300 partners (with a • The number, composition, qualifications, authority, or duties
1/300 interest in the firm’s profits and capital) but is not an officer, of the governing body’s voting members;
director, trustee, or key employee of the accounting firm. D’s • The number, composition, qualifications, authority, or duties
accounting firm provides services to E in the ordinary course of of the organization’s officers or key employees;
the accounting firm’s business, on terms generally offered to • The role of the stockholders or membership in governance;
the public, and receives $100,000 in fees during the year. The • The distribution of assets upon dissolution;
relationship between D and E is not a reportable business • The provisions to amend the organizing or enabling
relationship, either because (1) it is in the ordinary course of document or bylaws;
business on terms generally offered to the public, or (2) D does • The quorum, voting rights, or voting approval requirements of
not hold a greater-than-35% interest in the accounting firm’s the governing body members or the organization’s stockholders
profits or capital. or membership;

• The policies or procedures contained within the organizingExample 3. F and G are trustees of the organization. F is
documents or bylaws regarding compensation of officers,the owner and CEO of an automobile dealership. G purchased
directors, trustees, or key employees, conflicts of interest,a $45,000 car from the dealership during the organization’s tax
whistleblowers, or document retention and destruction; andyear in the ordinary course of the dealership’s business, on
• The composition or procedures contained within theterms generally offered to the public. The relationship between
organizing document or bylaws of an audit committee.F and G is not a reportable business relationship because the

transaction was in the ordinary course of business on terms Example. Organization X has a written conflicts of interest
generally offered to the public. policy that is not contained within the organizing document or

bylaws. The policy is changed by board resolution. The policyExample 4. H and J are members of the organization’s
change does not need to be reported on line 4.board of directors. Both are CEOs of publicly traded

corporations and serve on each other’s boards. The relationship Examples of insignificant changes made to organizing or
between H and J is a reportable business relationship because enabling documents or bylaws that are not required to be
each is a director or officer in the same business entity. reported here include changes to the organization’s registered

agent with the state and to the required or permitted number orExample 5. K is a key employee of the organization, and L
frequency of governing body or member meetings.is on its board of directors. L is a greater-than-35% partner of a

law firm that charged $60,000 during the organization’s tax year Describe significant changes on Schedule O (Form 990 or
for legal services provided to K that were worth $600,000 at the 990-EZ), but do not attach a copy of the amendments or
law firm’s ordinary rates. Thus, the ordinary course of business amended document to Form 990 (or recite the entire amended
exception does not apply. However, the relationship between K document verbatim), unless such amended documents reflect a
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change in the organization’s name. See the instructions for Item Line 7a. Answer “Yes” on line 7a if at any time during the
B under Heading, Items A–M, regarding attachments required organization’s tax year there were one or more persons (other
in the event of a change in the organization’s name. than the organization’s governing body itself, acting in such

capacity) that had the right to elect or appoint one or more
An organization must report significant changes to its members of the organization’s governing body, whether
organizational documents in Form 990, Part VI, rather periodically, or as vacancies arise, or otherwise. If “Yes,”
than in a letter to EO Determinations. EO

TIP
describe on Schedule O (Form 990 or 990-EZ) the class or

Determinations no longer issues letters confirming the classes of such persons and the nature of their rights.
tax-exempt status of organizations that report significant

Line 7b. Answer “Yes” on line 7b if at any time during thechanges to their organizational documents, though it will, on
organization’s tax year there were one or more personsrequest, issue an affirmation letter confirming an organization’s
(whether members, stockholders, or otherwise) who had thename change. If an exempt organization becomes a different
right to approve or ratify decisions of the organization’slegal entity, such as by changing its legal structure from a trust
governing body, such as approval of the governing body’sto a corporation or by dissolving in one state and incorporating
election or removal of members of the governing body, orin another, then a new exemption application is required to
approval of the governing body’s decision to dissolve theestablish that the new legal entity qualifies for exemption.
organization. If “Yes,” describe on Schedule O (Form 990 or

Line 5. Answer “Yes” if the organization became aware during 990-EZ) the class or classes of such persons, the decisions that
the organization’s tax year of a significant diversion of its require their approval, and the nature of their voting rights.
assets, whether or not the diversion occurred during the year. If

Line 8. Answer “Yes” on lines 8a and 8b if the organization“Yes,” explain the nature of the diversion, amounts or property
contemporaneously documented by any means permitted byinvolved, corrective actions taken to address the matter, and
state law every meeting held and written action taken during thepertinent circumstances on Schedule O (Form 990 or 990-EZ),
organization’s tax year by its governing body and committeesalthough the person or persons who diverted the assets should
with authority to act on behalf of the governing body (whichnot be identified by name.
ordinarily do not include advisory boards). Documentation
permitted by state law can include approved minutes, email, orA diversion of assets includes any unauthorized conversion
similar writings that explain the action taken, when it was taken,or use of the organization’s assets other than for the
and who made the decision. For this purpose,organization’s authorized purposes, including but not limited to
contemporaneous means by the later of (1) the next meeting ofembezzlement or theft. Report diversions by the organization’s
the governing body or committee (such as approving theofficers, directors, trustees, employees, volunteers,
minutes of the prior meeting) or (2) 60 days after the date of theindependent contractors, grantees (diverting grant funds), or
meeting or written action. If the answer to either line 8a or 8b isany other person, even if not associated with the organization
“No,” explain on Schedule O (Form 990 or 990-EZ) theother than by the diversion. A diversion of assets does not
organization’s practices or policies, if any, regardinginclude an authorized transfer of assets for fair market value
documentation of meetings and written actions of its governingconsideration, such as to a joint venture or for-profit subsidiary
body and committees with authority to act on its behalf. If thein exchange for an interest in the joint venture or subsidiary. For
organization had no committees, answer “No” to line 8b andthis purpose, a diversion is considered significant if the gross
explain in Schedule O (Form 990 or 990-EZ).value of all diversions (not taking into account restitution,

insurance, or similar recoveries) discovered during the Line 9. The IRS needs a mailing address to contact theorganization’s tax year exceeds the lesser of (1) 5% of the organization’s officers, directors, trustees, or keyorganization’s gross receipts for its tax year, (2) 5% of the employees. The organization can use its official mailingorganization’s total assets as of the end of its tax year, or (3) address stated on the first page of Form 990 as the mailing$250,000. address for such persons. Otherwise, enter on Schedule O
(Form 990 or 990-EZ) the mailing addresses for such personsNote. A diversion of assets can in some cases constitute
that are to be contacted at a different address. Such informationinurement of the organization’s net earnings. In the case of
will be available to the public.section 501(c)(3) and 501(c)(4) organizations, it also can be an

excess benefit transaction taxable under section 4958 and
Section B. Policiesreportable on Schedule L (Form 990 or 990-EZ).
Answer “Yes” to any question in this section that asks whether

Line 6. Answer “Yes” if the organization is organized as a the organization has a particular policy only if the organization’s
stock corporation, a joint-stock company, a partnership, a joint governing board (not a department or committee) adopted the
venture, or a limited liability company. Also answer “Yes” if the policy by the end of its tax year.
organization is organized as a non-stock, nonprofit, or

 Line 10a. Answer “Yes” if the organization had during its taxnot-for-profit corporation or association with members. For
year any local chapters, disregarded entities, branches, lodges,purposes of Form 990, Part VI, member means (without regard
units, or similar affiliates over which the organization has theto what a person, including a corporation or other legal entity, is
legal authority to exercise direct or indirect supervision andcalled in the governing documents) any person who, pursuant
control (whether or not in a group exemption) and local unitsto a provision of the organization’s governing documents or
that are not separate legal entities under state law over whichapplicable state law, has the right to participate in the
the organization has such authority. An affiliate or unit isorganization’s governance or to receive distributions of income
considered “local” for this purpose if it is responsible for aor assets from the organization. For instance, for purposes of
smaller geographical area than the filing organization isPart VI, a membership organization includes members with the
responsible for. Thus, a regional organization would befollowing kinds of rights.
considered local with respect to a national organization.1. The members elect the members of the governing body

(but not if the persons on the governing body are the Example 1 . X is a national organization dedicated to the
organization’s only members) or their delegates. reform of K. X has affiliates in 15 states which conduct activities

2. The members approve significant decisions of the in furtherance of the purposes of X at the state level. X has the
governing body. authority to approve the annual budget of each affiliate. X must

3. The members can receive a share of the organization’s answer “Yes” to line 10a.
profits or excess dues or a share of the organization’s net Example 2.  Y is a section 170(b)(1)(A)(iii) hospital locatedassets upon the organization’s dissolution. in M City. Y appoints a majority of the board of directors of Z, a
Answer “No” if the organization is a trust for federal tax section 509(a)(3) supporting organization that invests funds and
purposes. Describe on Schedule O (Form 990 or 990-EZ) the makes grants for the benefit of Y. Although Y controls Z, Z is
classes of members or stockholders with the rights described not a local affiliate of Y that would require Y to answer “Yes” to
above. line 10a.
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Line 10b. Written policies and procedures governing the Line 12b. Answer “Yes” if the organization’s officers,
activities of local chapters, branches, and affiliates to ensure directors, trustees, and key employees are required to
their operations are consistent with those of the organization disclose or update annually (or more frequently) information
are documents used by the organization and its local units to regarding their interests and those of their family members
address the policies, practices, and activities of the local unit. that could give rise to conflicts of interest, such as a list of
Such policies and procedures can include required provisions in family members, substantial business or investment holdings,
the chapter’s articles of organization or bylaws, a manual and other transactions or affiliations with businesses and other
provided to chapters, a constitution, or similar documents. If organizations and those of family members.
“No,” explain on Schedule O (Form 990 or 990-EZ) how the

Line 12c. If “Yes” to line 12c, describe on Schedule O (Formorganization ensures that the local unit’s activities are
990 or 990-EZ) the organization’s practices for monitoringconsistent with its own or are consistent with its tax-exempt
proposed or ongoing transactions for conflicts of interest andpurposes.
dealing with potential or actual conflicts, whether discoveredNote. The central organization (parent organization) named
before or after the transaction has occurred. The descriptionin a group exemption letter is required to have general
should include an explanation of which persons are coveredsupervision or control over its subordinate organizations as a
under the policy, the level at which determinations of whether acondition of the group exemption.
conflict exists are made, and the level at which actual conflictsLine 11. Answer “Yes” only if a complete copy of the are reviewed. Also explain any restrictions imposed on personsorganization’s final Form 990 (including all required schedules), with a conflict, such as prohibiting them from participating in theas ultimately filed with the IRS, was provided to each person governing body’s deliberations and decisions in thewho was a voting member of the governing body at the time transaction.the Form 990 was provided, whether in paper or electronic

form, prior to its filing with the IRS. The organization can Lines 13 and 14. A whistleblower policy encourages staff and
answer “Yes” if it emails all of its governing body members a volunteers to come forward with credible information on illegal
link to a password-protected web site on which the entire Form practices or violations of adopted policies of the organization,
990 can be viewed, and notes in the email that the Form 990 is specifies that the organization will protect the individual from
available for review on that site. Answer “No” if the organization retaliation, and identifies those staff or board members or
redacted or removed any information (e.g., names and outside parties to whom such information can be reported. A
addresses of contributors listed on Schedule B) from the copy document retention and destruction policy identifies the record
of its final Form 990 that it provided to its governing body retention responsibilities of staff, volunteers, board members,
members before filing the form. and outsiders for maintaining and documenting the storage and
Line 11a. Describe on Schedule O (Form 990 or 990-EZ) the destruction of the organization’s documents and records.
process, if any, by which any of the organization’s officers, Answer “Yes” if the organization had these policies in place as
directors, trustees, board committee members, or of the last day of the organization’s tax year.
management reviewed the prepared Form 990, whether before
or after it was filed with the IRS, including specifics regarding Certain federal or state laws provide protection against
who conducted the review, when they conducted it, and the whistleblower retaliation and prohibit destruction of
extent of any such review. If no review was or will be certain documents. For instance, while the federal

TIP

conducted, enter “No review was or will be conducted.” Sarbanes-Oxley legislation generally does not pertain to
Example. The return preparer emails a copy of the final tax-exempt organizations, it does impose criminal liability on

version of Form 990 to each Board member before it was filed. tax-exempt as well as other organizations for (1) retaliation
However, no Board member undertakes any review of the form against whistleblowers that report federal offenses, and (2) for
either before or after filing. Because such a copy of the final destruction of records with the intent to obstruct a federal
version of the form was provided to each voting member of the investigation. See 18 U.S.C. sections 1513(e) and 1519. Also
organization’s governing body before it was filed, the note that an organization is required to keep books and records
organization can answer “Yes” even though no review took relevant to its tax exemption and its filings with the IRS. Some
place. The organization must describe its Form 990 review states provide additional protection for whistleblowers.
process (or lack thereof) on Schedule O (Form 990 or 990-EZ).

Line 15. Answer “Yes” on line 15a if the organization used a
process for determining compensation (reported in Part VII orLine 12a. Answer “Yes” if as of the end of the organization’s
Schedule J (Form 990)) of the CEO, executive director, or othertax year, the organization had a written conflict of interest
person who is the top management official, that included all ofpolicy. A conflict of interest policy defines conflicts of interest,
the following elements.identifies the classes of individuals within the organization

covered by the policy, facilitates disclosure of information that • Review and approval by a governing body or compensation
can help identify conflicts of interest, and specifies procedures committee, provided that persons with a conflict of interest with
to be followed in managing conflicts of interest. A conflict of respect to the compensation arrangement at issue were not
interest arises when a person in a position of authority over an involved. For purposes of this question, a member of the
organization, such as an officer, director, or manager, can governing body or compensation committee has a conflict of
benefit financially from a decision he or she could make in such interest with respect to a compensation arrangement if any of
capacity, including indirect benefits such as to family members the following circumstances apply.
or businesses with which the person is closely associated. For 1. The member (or a family member of the member) is
this purpose, a conflict of interest does not include questions participating in or economically benefiting from the
involving a person’s competing or respective duties to the compensation arrangement.
organization and to another organization, such as by serving on 2. The member is in an employment relationship subject to the
the boards of both organizations, that do not involve a material direction or control of any person participating in or
financial interest of, or benefit to, such person. economically benefiting from the compensation arrangement.

3. The member receives compensation or other paymentsExample. B is a member of the governing body of X
subject to approval by any person participating in orCharity and of Y Charity, both of which are section 501(c)(3)
economically benefiting from the compensation arrangement.public charities with different charitable purposes. X Charity has
4. The member has a material financial interest affected by thetaken a public stand in opposition to a specific legislative
compensation arrangement.proposal. At an upcoming board meeting, Y Charity will
5. The member approves a transaction providing economicconsider whether to publicly endorse the same specific
benefits to any person participating in the compensationlegislative proposal. While B may have a conflict of interest in
arrangement, who in turn has approved or will approve athis decision, the conflict does not involve a material financial
transaction providing economic benefits to the member.interest of B’s merely as a result of Y Charity’s position on the
See Regulations section 53.4958-6(c)(1)(iii).legislation.

-22-

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Polygonal Line

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Highlight

Eve Rose Borenstein, LLC
Highlight



Page 23 of 89 Instructions for Form 990 Return of Organization Exempt From Income Tax 11:41 - 15-DEC-2010

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

• Use of data as to comparable compensation for similarly Line 18. Check the box for “Own website” only if the
qualified persons in functionally comparable positions at organization posted an exact reproduction (other than for
similarly situated organizations. information permitted by law to be withheld from public
• Contemporaneous documentation and recordkeeping with disclosure, such as the names and addresses of contributors
respect to deliberations and decisions regarding the listed in Form 990, Schedule B) of its Form 990, Form 990-T
compensation arrangement. (for section 501(c)(3) organizations), or application for

recognition of exemption (Form 1023 or 1024) on its websiteAnswer “Yes” on line 15b if the process for determining
during its tax year. Check the box for “Another’s website” only ifcompensation of one or more officers or key employees other
the organization provided to another individual or organization,than the top management official included all of the elements
and that other individual or organization posted on its website,listed above.
an exact reproduction (other than for information permitted by

If the answer was “Yes” on line 15a or 15b, describe the law to be withheld from public disclosure, such as the names
process on Schedule O (Form 990 or 990-EZ), identify the and addresses of contributors listed in Form 990, Schedule B)
offices or positions for which the process was used to establish of any such forms during the tax year.
compensation of the persons who served in those offices or

Explain on Schedule O (Form 990 or 990-EZ) if thepositions, and enter the year in which this process was last
organization does not make publicly available upon request anyundertaken for each such person.
of Forms 1023, 1024, 990, or 990-T, that are subject to publicIf the organization did not compensate its CEO, executive
inspection requirements. Exempt organizations must makedirector, or top management official during the tax year, answer
available for public inspection their Form 1023 or 1024“No ” to line 15a. If the organization did not compensate any of
application for recognition of exemption. Applications filedits other officers or key employees during the tax year, answer
before July 15, 1987, need not be made publicly available“No” to line 15b.
unless the organization had a copy on July 15, 1987.

Line 16. Answer “Yes” on line 16a if at any time during its tax Organizations that file Form 990 must make it publicly available
year the organization invested in, contributed assets to, or for a period of three years from the date it is required to be filed
otherwise participated in a joint venture or similar arrangement (including extensions) or, if later, is actually filed. Organizations
with one or more taxable persons. For purposes of line 16, a are not required to make publicly available the names and
joint venture or similar arrangement (or a “venture or addresses of contributors (as set forth on Schedule B (Form
arrangement”) means any joint ownership or contractual 990, 990-EZ, or 990-PF), and on Form 1023 or 1024). Section
arrangement through which there is an agreement to jointly 501(c)(3) organizations that file Form 990-T also are required to
undertake a specific business enterprise, investment, or make their Form 990-T publicly available for the corresponding
exempt-purpose activity without regard to (1) whether the three-year period, for forms filed after August 17, 2006 (unless
organization controls the venture or arrangement, (2) the legal the form was filed solely to request a refund of telephone excise
structure of the venture or arrangement, or (3) whether the taxes). See Appendix D for more information on public
venture or arrangement is treated as a partnership for federal inspection requirements.
income tax purposes, or as an association, or corporation for

 Line 19. Explain on Schedule O (Form 990 or 990-EZ)federal income tax purposes. Disregard ventures or
whether the organization makes its governing documents, (forarrangements that meet both of the following conditions.
example, articles of incorporation, constitution, bylaws, trust1. 95% or more of the venture’s or arrangement’s income
instrument) conflict of interest policy, and financialfor its tax year ending with or within the organization’s tax year
statements (whether or not audited) available to the generalis described in sections 512(b)(1)–(5) (including unrelated
public, and if so, how it makes them available to the public (fordebt-financed income).
example, posting on the organization’s website, posting on2. The primary purpose of the organization’s contribution to,
another website, providing copies on request, inspection at anor investment or participation in, the venture or arrangement is
office of the organization, etc.). If the organization does notthe production of income or appreciation of property.
make any of these documents available to the public, enter “No
documents available to the public.”Answer “Yes” on line 16b if, as of the end of the

organization’s tax year, the organization had both: Federal tax law does not require that such documents be
1. Adopted a written policy or procedure that requires the made publicly available unless they were included on a form

organization to negotiate, in its transactions and arrangements that is publicly available (such as Form 1023 or 1024).
with other members of the venture or arrangement, such terms Line 20. Provide the name of the person who possesses theand safeguards as are adequate to ensure that the organization’s books and records, and the business addressorganization’s exempt status is protected, and and telephone number of such person (or of the organization if2. Taken steps to safeguard the organization’s exempt the books and records are kept by such person at a personalstatus with respect to the venture or arrangement. residence). If the books and records are kept at more than one

location, provide the name, business address, and telephoneSome examples of safeguards include the following:
number of the person responsible for coordinating the• Control over the venture or arrangement sufficient to ensure
maintenance of the books and records. The organization is notthat the venture furthers the exempt purpose of the
required to provide the address or telephone number of aorganization.
personal residence of an individual. If provided, however, such• Requirements that the venture or arrangement give priority to
information will be available to the public.exempt purposes over maximizing profits for the other

participants.
• The venture or arrangement not engage in activities that Part VII. Compensation of Officers,
would jeopardize the organization’s exemption (such as political Directors, Trustees, Key Employees,intervention or substantial lobbying for a section 501(c)(3)
organization). Highest Compensated Employees, and
• All contracts entered into with the organization be on terms Independent Contractorsthat are at arm’s length or more favorable to the organization.

Check the box in the heading of Part VII if Schedule O (FormSection C. Disclosure
990 or 990-EZ) contains any information pertaining to this part.

Line 17. Use Schedule O (Form 990 or 990-EZ) if additional
Overview. Form 990, Part VII requires the listing of thespace is necessary.

organization’s current or former officers, directors, trustees,
Some states require or permit the filing of Form 990 to key employees, and highest compensated employees, and
fulfill state exempt organization or charitable solicitation current independent contractors, and reporting of certain
reporting requirements.

TIP
compensation information relating to such persons.
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	topmostSubform[0]: 
	Page1[0]: 
	p1-t1[0]: For the Cause
	p1-t3[0]: 12-0000000
	p1-t4[0]:    Although "n/a" to the sample filer, had this been an amended return an explanation of what items were being amended would be 1st up here. 
	p1-t5[0]: Part III, Line 2:  [response related to inquiry there, Did the organization undertake any significant program services during the year which 
	p1-t6[0]: were not listed on the prior Form 990 or Form 990-EZ?]  Radio PSA's are produced and distributed to combat the illness' stigma.
	p1-t8[0]: Part III, Line 3:  [response related to inquiry there, Did the organization cease conducting, or make significant changes in how it conducts, 
	p1-t9[0]: any program services?] The organization has altered, in this tax year, its research program and no longer is funding fellowships for
	p1-t10[0]: doctoral candidates but instead funds laboratory research centers (that work is described in Part III, Line 4d (below)).
	p1-t11[0]: 
	p1-t12[0]: Part III, Line 4d:  [Other program services "described"] Supporting innovative research (the now-sunset Research Fellows grants program
	p1-t13[0]: which provided awards to four doctoral candidates, totaling $60,000, and the new laboratory research grant support program which 
	p1-t14[0]: awarded one grant in the amount of $42,000).  The program has an all-volunteer Research Coordinating Board and, as a result,
	p1-t15[0]: administrative expenses for the program's undertakings overall (grant selection and monitoring) are minimal (this year, $989).
	p1-t16[0]: [example here does NOT take credit for a program that is relegated to Line 4d being of greater "magnitude" than those reported in the
	p1-t17[0]: preceding lines, but filers who find one of their truly "top three" programs here (due to the measure of "largest three" programs being 
	p1-t18[0]: based on total programmatic DOLLAR expenditures without counting contributed services -- i.e., volunteers -- or discounts
	p1-t19[0]: provided in accessing use of facilities or equipment) would likely want to detail that narratively here!]
	p1-t20[0]: 
	p1-t21[0]: Part V, Line 3b:  The organization has yet to file its Form 990-T (which was properly extended for six months following the initial due date of
	p1-t22[0]: July 15th, thus not due until January 15th, 2011). [Optionally, can add public relations explanation, such as, "No taxable income is expected 
	p1-t23[0]: to be calculated (thus, -0- is entered upon Part I, Line 7b)".]
	p1-t24[0]: 
	p1-t25[0]: [Disclosure of material difference in voting rights amongst Board members, and regarding the delegation to (i.e., use of) an Executive Committee, has been required to be detailed here per Form 990
	p1-t26[0]:  Part VI (Line 1) instructions from 2008 forward, but are not evidenced on the Form.  The following two entries relate to those requirements . . . 
	p1-t7[0]: 
	p1-t27[0]: Part VI, Line 1a:  [optional, explaining condition for disclosure does not exist]  All Trustees/Directors are of one class and have one vote.
	p1-t30[0]: the Board).  The Committee rarely effects substantial actions; notice of their consideration is given to the Board both pre- and post- action. 
	p1-t29[0]:  the Board.  It is comprised of the corporation's President, Treasurer, and the Chair of the Program Committee (who is not a member of
	p1-t28[0]: Part VI, Line 1a:  [required in such circumstances] The Executive Committee operates between Board meetings with full authority to act for

	Page2[0]: 
	p2-t1[0]: For the Cause
	p2-t3[0]: 12-0000000
	p2-t4[0]: Part VI, Line 1b: [optional, explaining for public relations purposes as desired, the number of directors who can be inferred (via subtracting
	p2-t5[0]: Line 1b from Line 1a) as lacking "independence" / of course, explanation here will always be highly-individual]  Two of the organization's
	p2-t6[0]: directors are the subject of Schedule L Part II disclosures, both scenarios (a low-interest loan TO the organization by one director, and
	p2-t7[0]: payment plan equivalent to a loan by a prior-provider of services who subsequently became connected to a director) are favorable to the
	p2-t8[0]: organization.  Neither outstanding amount nor relationship to the loaning parties are the subject of engagement by management.
	p2-t9[0]: 
	p2-t10[0]: Part VI, Line 2:  [detailing fact of current TDOKEs' (i.e., those reported in Part VII, Section A) family or business relationships]
	p2-t11[0]:                             Eli Wallach & Fannie Flagg, business relationship       [note that the information set out here, which is all that is required,
	p2-t12[0]:                             could be augmented by more detail concerning relationship specifics if addressing public relations needs is desired]
	p2-t13[0]: 
	p2-t14[0]: Part VI, Line 11b: [renumbered from 2009, where it was Line 11A; this mandated-for-all-disclosure concerns the process, if any, by which the 
	p2-t15[0]: organization has reviewed THIS 990; sample (idealized) disclosure follows] The CFO, CEO/ED, and Executive Committee review the draft
	p2-t16[0]: 990 prepared by the organization's outside preparer after notes on same have been provided by organization's tax counsel.  Thereafter, 
	p2-t17[0]: corrections are provided by management to the paid preparer, and the final return is reviewed by the CFO and CEO/ED prior to filing of the 
	p2-t18[0]: final Form 990 with the IRS.  [Optionally, to provide a public relations enunciation of efforts to familiarize the Board with the 990, many   
	p2-t19[0]: filers explicate the Board's involvement with the 990, thus expanding Line 11' "no" or "yes" answers, for example: 
	p2-t22[0]: At the close of the presentation, the 990 is approved in entirety as part of the Board's duties in approving its annual report to the State of ____.]
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